
 
 
 
Security conformity 
 

All offices, units, plants on the same secure page 
District Manager Jeffrey Becker and Senior Plant Manager Kelvin Williams sent a memo to all managers on May 
27. There's a Standard Operating Security Procedure for everyone. By the way - leave that backpack in your 
locker. 

 Read the SOP, Be Secure: Full Story  

 
 
 
 
 
 
 
 
 
Security conformity 
 

New SOP addressed to everyone 
Got an office security procedure? According to a memorandum sent to all offices on May 27, you should. 
 
In the memo, signed by District Manager Jeffrey Becker and Senior Plant Manager Kelvin Williams, managers were 
told that large personal articles are prohibited on the workroom floor. 
 
What constitutes a ‘large personal article’? Items such as briefcases, backpacks, tote bags, purses, other 
containers, and oversized coats present a potential security risk and must not be allowed on the workroom floor. 
 
Attached to the memo was a district-wide SOP called ‘Richmond Performance Cluster Security Procedures.’ 
 
Six areas of emphasis were noted. Look for the SOP to be posted in your unit, and read it carefully. Here’s a brief 
synopsis of the content areas; read full details when you see the poster. 
 
Postal Property, Including Parking Lots: Attention is called to Poster 158 – Items Prohibited on Postal 
Property. Break rooms, smoking areas, parking lots, vending areas and cafeterias are postal property; the rules 
apply in those areas as well. 
 
Employee Entrance: Photo ID badges must be displayed when reporting for duty. Briefcases, backpacks and 
other large items are subject to inspection. 
 
Photo Identification Badge: Must be worn at all times while on duty. Contractors and visitors must be provided 
with ID. Anyone on postal property without an ID must be escorted to the nearest supervisor. 
 
Valuables and Personal Belongings on Workroom Floor: No valuables should be brought into the workplace, 
as the USPS is not responsible for lost or stolen property. Large items mentioned at the beginning of this article 
(briefcases, purses, etc.) must not be brought on the workroom floor. 
 
Registered Mail: Security must be maintained from receipt to delivery of each piece of Registered Mail. Individual 
accountability must be maintained throughout the handling process. 
 
Vehicles: When not in direct sight, the vehicle must be locked. Keep keys secure. Follow vehicle inventory 
methods precisely. 
 
Does your unit comply with all six areas of emphasis? If you see a discrepancy, call it to your supervisor’s attention 
right away. 
 
Look for the poster. Read it carefully. Comply. It’s that simple. And if you need a clarification or more information, 
contact Emergency Preparedness Manager Larry Reynolds: larry.b.reynolds@usps.gov. 
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AIRS Number: 30238 USPS Number: I94C4IC97085541 Union Advocate: L. 
TATUM Union: APWU USPS Advocate: V. PARKER Grievant: C. MARTIN 
Arbitrator: J. FLETCHER Outcome: SUSTAINED Hearing Date: 10/21/1998 
Decision Date: 11/04/1998 

Document #  
30238  Category: REGIONAL ARBITRATION Added: 2/4/2000 
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190 KB 

 
21 KB 

AIRS Number: 26268 USPS Number: I90C1IC95046971 Union Advocate: 
ROBERT D. KESSLER Union: APWU USPS Advocate: MARCIA G. GRANT 
Grievant: CLASS ACTION - DES MOINES, IA Arbitrator: JOHN C. FLETCHER 
Outcome: SUSTAINED Hearing Date: 09/06/1996 Decision Date: 09/28/1996 

Document #  
26268  Category: REGIONAL ARBITRATION Added: 2/4/2000 
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AIRS Number: 37295 USPS Number: E98C1EC00087644 Union Advocate: 
DOUG DALTON Union: APWU USPS Advocate: TORI CLIFFORD Grievant: 
CLASS ACTION Arbitrator: VERN E. HAUCK Outcome: Sustained Hearing 
Date: 03/07/2002 Decision Date: 04/04/2002 

Document #  
37295  Category: REGIONAL ARBITRATION Added: 6/13/2002 
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AIRS Number: 35129 USPS Number: E98C4EC99230625 Union Advocate: 
DOUGLAS BLAKELY Union: APWU USPS Advocate: PAT SIMMONS 
Grievant: CLASS ACTION Arbitrator: ED ESCAMILLA Outcome: Denied 
Hearing Date: 01/31/2001 Decision Date: 02/09/2001 

Document #  
35129  Category: REGIONAL ARBITRATION Added: 3/22/2001 
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AIRS Number: 18484 USPS Number: E7S2NC26957 Union Advocate: R. J. 
BUTLER Union: APWU USPS Advocate: N. WHITE Grievant: CLASS ACTION 
Arbitrator: W. POWELL Outcome: SUSTAINED Hearing Date: 04/23/1991 
Decision Date: 05/04/1991 

Document #  
18484  Category: REGIONAL ARBITRATION Added: 2/4/2000 
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AIRS Number: 31007 USPS Number: C94C4CC98031198 Union Advocate: E. 
WILSON Union: APWU USPS Advocate: J. L. HORN Grievant: CLASS 
ACTION Arbitrator: J. FULLMER Outcome: SUSTAINED Hearing Date: 
03/16/1999 Decision Date: 03/30/1999 

Document #  
31007  Category: REGIONAL ARBITRATION Added: 3/23/2000 
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AIRS Number: 32217 USPS Number: A90C1AC96067758 Union Advocate: 
LOUISE YANNUZZI Union: APWU USPS Advocate: DONOHUE ELLIOTT 
Grievant: CLASS ACTION Arbitrator: JOSEPH S. CANNAVO Outcome: 
Denied Hearing Date: 05/27/1999 Decision Date: 10/22/1999 

Document #  
32217  Category: REGIONAL ARBITRATION Added: 5/17/2000 
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AIRS Number: 22286 USPS Number: C0C4LC8698 Union Advocate: P. 
HARRISON Union: APWU USPS Advocate: A. D. INTOE Grievant: CLASS 
ACTION Arbitrator: L. STALLWORTH Outcome: SUSTAINED Hearing Date: 
11/19/1993 Decision Date: 12/22/1993 

Document #  
22286  Category: REGIONAL ARBITRATION Added: 2/4/2000 
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CBR: 99-01 Version: March 1999 

Document #  
1999_01  Category: CBR Added: 11/6/2000 
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CBR: 99-03 Version: July 1999 

Document #  
1999_03  Category: CBR Added: 11/16/2000 
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